
Annastacia Palaszczuk MP - Premier of Queensland & Minister for the Arts

Letter of Thanks and Support - Building Our Regions Program - Community Cabinet 
Forum - Townsville.

8. 1440328 * 894

Queensland Audit Office

Special Purpose Financial Statements - 2014-15 - Burdekin Cultural Complex Board 
Inc.

7. 1440264 * 86

Anonymous

Feedback - Home Hill Comfort Stop.

3. 1437953 * 17

Palombi, Tegan

Letter of Thanks - 2015 Burdekin Eisteddfod Sponsorship - Tegan Palombi.

2. 1437952 * 925

Hon John-Paul Langbroek MP - Deputy Leader of the Opposition

Letter of Thanks - Ayr Visit - John-Paul Langbroek MP.

1. 1437553 * 894

Smith, Cheryl & Smith, Barry

Letter of Thanks and Appreciation - Marilyn Walton, Manager - Cascades Caravan 
Park.

6. 1440057 * 925

Langdon, Chelsea

Letter of Thanks - 2015 Burdekin Eisteddfod Sponsorship - Chelsea Langdon.

5. 1439719 * 925

Troy, Liberty

Letter of Thanks - 2015 Burdekin Eisteddfod Sponsorship - Liberty Troy.

4. 1438607 * 925
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North Queensland Sports Foundation

North Queensland Sports Foundation Newsletter, Invoice and Meeting - 26 June 2015.

11. 1441651 * 853

Hon Warren Truss MP - Deputy Prime Minister and Minister For Infrastructure And 
Regional Development

Australian Local Government Association's National General Assembly - Canberra - 
Monday 15 June 2015.

12. 1441862 * 7

Local Government Association Of Qld Ltd - LGAQ

LGAQ Circular - 2015-029 - Record Keeping for Local Government Elected Members.

9. 1440664 * 449

Vietnam Veterans' Association Of Australia - Burdekin Branch

Invitation - Vietnam Veterans Day - Deep Creek Retreat, Clare Dalbeg Road - 
Tuesday 18 August 2015.

10. 1440969 * 146





































































Circular 

Record Keeping for Local Government Elected Members 

For Information 
 
Circular: 2015-029 
Release Date: Tuesday, 30 June 2015 
Authorised by: Greg Hallam PSM Chief Executive Officer 
 

Local government records are to be kept in accordance with the requirements of the 
Queensland Public Records Act 2002. This includes records created by elected members. 

The Local Government Sector Retention and Disposal Schedule covers records created, 
received or kept by mayors and councillors in their official capacity including official work 
diaries. It does not cover records such as personal emails and information relating to political 
parties generated by mayors and councillors when they are not acting in their official 
capacity. 
 
Elected members are reminded that there are identified record keeping requirements related 
to diaries, with councillor diaries to be retained by the council for seven years and indefinitely 
for mayors. 
 
Queensland State Archives has developed a factsheet that deals specifically with diaries of 
elected members. 
 
With local government elections scheduled for March 2016, councils are encouraged to 
ensure that processes are put in place to collect diaries from elected members where these 
documents exist.  
 
Should you have an enquiry concerning local government elected members records, please 
contact the Queensland State Archives, anytime from 9.00am – 4.30pm Monday through to 
Friday. 
 
General enquiries:  
Telephone: (07) 3131 7777  
Email: info@archives.qld.gov.au  
General enquiries: Online enquiry form  
 
Assistance is also available through the Record and Information Management Professionals 
Australasia (RIMPA) or contact Meryl Bourke, Acting Chapter President (07) 3412 5252. 
 

FOR OFFICIAL USE ONLY 
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http://www.archives.qld.gov.au/Recordkeeping/RetentionDisposal/Schedules/Pages/LocalGovernmentSectorQDAN480.aspx
http://www.archives.qld.gov.au/Recordkeeping/GRKDownloads/Documents/managing_mayors_and_councillors_diaries.pdf
mailto:info@archives.qld.gov.au
http://www.archives.qld.gov.au/Researchers/Runcorn/Pages/Enquiries.aspx
http://rimpa.com.au/
http://rimpa.com.au/
mailto:merylbourke@logan.qld.gov.au































	CORRESPONDENCE FOR INFORMATION
	1.  Letter of Thanks - Ayr Visit - John-Paul Langbroek MP.
	2.  Letter of Thanks - 2015 Burdekin Eisteddfod Sponsorship - Tegan Palombi.
	3.  Feedback - Home Hill Comfort Stop.
	4.  Letter of Thanks - 2015 Burdekin Eisteddfod Sponsorship - Liberty Troy.
	5.  Letter of Thanks - 2015 Burdekin Eisteddfod Sponsorship - Chelsea Langdon.
	6.  Letter of Thanks and Appreciation - Marilyn Walton, Manager - Cascades CaravanPark.
	7.  Special Purpose Financial Statements - 2014-15 - Burdekin Cultural Complex BoardInc.
	8.  Letter of Thanks and Support - Building Our Regions Program - Community CabinetForum - Townsville.
	9.  LGAQ Circular - 2015-029 - Record Keeping for Local Government Elected Members.
	10.  Invitation - Vietnam Veterans Day - Deep Creek Retreat, Clare Dalbeg Road -Tuesday 18 August 2015.
	11.  North Queensland Sports Foundation Newsletter, Invoice and Meeting - 26 June 2015.
	12.  Australian Local Government Association's National General Assembly - Canberra -Monday 15 June 2015.


