
 

   

 
AGENDA 

 
ORDINARY COUNCIL 

MEETING 
 
 

HELD AT COUNCIL ADMINISTRATION BUILDING, 
 145 YOUNG STREET, AYR 

 
 
 
 

on 08 November 2016 
 
 
 
 

COMMENCING AT 9:00AM 
 
 
 
At this meeting contributions made by members of the public may be recorded by way of audio recording which will be 
used for the purpose of developing minutes of the meeting and decision making of Council.  Burdekin Shire Council is 
bound by the Information Privacy Act 2009 to protect the privacy of personal information. 
 
Under Local Law 1 Section 35(3) a person must not make an audio or video recording of a local government meeting, 
a standing committee meeting, a special committee meeting or an advisory committee meeting unless the chairperson 
at the meeting gives consent in writing to the recording of the meeting. 
 
Further information may be found on council's website at www.burdekin.qld.gov.au 
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1 PRAYER 

 
 

2 DECLARATIONS OF INTEREST 

 
 

3 MINUTES AND BUSINESS ARISING 

3.1 Ordinary Council Meeting Minutes - 1 November 2016   
 
Recommendation 

That the minutes of the Ordinary Council Meeting held on 1 November 2016 be received as a 
true and correct record. 
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3.2 Burdekin Cultural Advisory Group Meeting Minutes - 24 October 2016   
 
Recommendation 

That the minutes of the Burdekin Cultural Advisory Group Meeting held on 24 October 2016 
be received and adopted. 
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4 REPORTS 

 
 

5 GOVERNANCE & LOCAL LAWS 

5.1 Quotations - QBSC/16/029 - Project Co-Ordination and Management - Energy 
Efficiency Projects  

 
Document Information 

Referring Letter No:   N/A  
 
File No:   1462 
 
Name of Applicant: N/A 
 
Location:  Burdekin Shire 
 
Author and Title: Dan Mulcahy, Manager Governance and Local Laws 
 
 
Executive Summary 

An Energy Audit has previously been undertaken on Council sites. A recommendation from 
the audit was to follow up on various energy saving initiatives such as LED lighting and solar 
power.  Quotations have been sought to engage a specialised consultant to follow on from 
the audit and develop a co-ordinated and logical roadmap of energy efficiency initiatives to be 
investigated and undertaken and guide Council through a process of implementing such 
initiatives where proven economically feasible. 
 
Recommendation 

That in respect of QBSC/16/029: 
 

1. The Council accepts the recommendation of the evaluation committee and engages 
Tropical Energy Solutions on the following basis: 
 

a) accept the quotation for the provision of the coordinated and logical plan of 
energy efficiency initiatives or roadmap; and 
 

b) accept the quotation for implementation of initiatives subject to receipt and 
acceptance of fixed prices for each of the energy efficiency initiatives to be 
undertaken. 
 

2. that the project be funded from the recurrent maintenance reserve. 
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Background Information 

During 2013/14, an Energy Audit (Level 2 as per Australian Standard 3598:2000) at all sites 
for which metered Ergon Energy electricity accounts are operated was undertaken. 
 
As a result Council has implemented the recommended tariff changes where Ergon has 
approved. 
 
The Audit also indicated other energy saving initiatives were likely (such as LED retro fitting), 
however, further analysis is required to firmly establish the business case for each initiative. 
 
Council at its meeting held on 2 August 2016 resolved to seek quotations to progress energy 
efficiency projects for the Council. 
 
The quotation specification defined the role of the respondent as follows: 
 

1. To develop a co-ordinated and logical roadmap of energy efficiency initiatives to be 
investigated and implemented. 
 

2. To investigate the feasibility of projects including the business case for each project. 
 

3. To co-ordinate and manage the delivery of the project via but not limited to the 
following services:- 

 
i. Planning 

 
ii. Site investigations 

 
iii. Business case development including ROI/pay back periods and sign off by 

Principal 
 

iv. Tender document preparation 
 

v. Tender evaluation 
 

vi. Construction phase/contract administration services 
 

The implementation timetable was defined as: 
 

• Priority 1 – Development of a roadmap of energy efficiency initiatives is to be 
prepared, agreed and adopted by Council. 
 

• Priority 2 – Implementation of the roadmap depending on funding constraints. 
 
As part of the funding of the energy efficiency initiatives, Council will investigate whether any 
external funding is available and the criteria for same. This funding element may dictate the 
timing of the delivery of the projects. 
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The type of infrastructure projects under consideration includes: 
 

1. Supply and installation of solar PV systems. 
 

2. Office lighting upgrades and retrofits with LED lighting. 
 

3. Heat reflectant coatings. 
 

4. Determining the efficiency and/or upgrade of office HVAC systems. 
 
 The type of non-infrastructure projects include: 
 

1. Energy efficient training for Council staff. 
 

2. Continuous energy management tasks such as tariff analysis and electricity account 
management. 

 
Evaluation Panel 
 
An evaluation panel of Keith Lewty, Facilities Management Coordinator; Dan Mulcahy, 
Manager Governance and Local Laws; and Cr. Bonanno met to discuss and provide a 
recommendation on the successful tenderer. 
 
Council resolved on 4 October 2016 to appoint Cr. Bonanno as Council’s Representative on 
the Energy Efficiency Projects Working Group. 
 
Quotations Received 
 
Eleven (11) quotations were received and considered. 
 
 
Link to Corporate/Operational Plan 

4.1.6  Promote the adoption of environmental best practice by Council, residents and 
business. 
 
Consultation 

Consideration of quotations received.  No further consultation required. 
 
Legal Authority or Implications 

Requirement to follow Local Government Regulation 2012 with regard to calling of 
quotations. 
 
Policy Implications 

N/A 
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Financial and Resource Implications 

It is intended to fund the project work from the Recurrent Maintenance Reserve. Monies from 
this source should be used for once off projects and not for recurring operational expenditure. 
This project complies with this requirement. 
 
The funding of future initiatives may also be funded from this source. It is expected that if 
future initiative is undertaken, it will result in a reduction in operational expenses. 
 
As part of the funding of the energy efficiency initiatives, Council will investigate whether any 
external funding is available and the criteria for same. This funding element may dictate the 
timing of the delivery of the projects. 
 
 
Report prepared by: 
Dan Mulcahy – Manager Governance and Local Laws 
 
Report authorised by: 
Dan Mulcahy – Manager Governance and Local Laws 
 
Attachments 

Nil 
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6 CLIENT SERVICES 

6.1 Staff Accrued Annual Leave and Long Service Leave Entitlements Reports   
 
Document Information 

Referring Letter No:   N/A 
 
File No:   N/A 
 
Name of Applicant: Belinda Tinus 
 
Location:  Council 
 
Author and Title: Belinda Tinus 
 
 
Executive Summary 

Discussion regarding current Annual Leave and Long Service Leave accrued entitlements for 
staff. 
 
Recommendation 

That the Staff Accrued Annual Leave and Long Service Leave Entitlement Reports be 
received and adopted. 
 
Background Information 

Council regularly monitors and reports on Annual Leave and Long Service Leave 
entitlements of staff for Management review. 
 
Link to Corporate/Operational Plan 

N/A 
 
Consultation 

N/A 
 
Legal Authority or Implications 

N/A 
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Policy Implications 

EBA requirement  
 
18.3 Council encourages all employees to take their full complement of annual leave during 
each year of employment. If the employee accumulates more than ten weeks annual leave 
Council requires the employee to submit a plan to take all leave in excess of the ten weeks 
within a reasonable time frame. 
 
21.6 Employees will be required to keep their long service leave balance below two blocks of 
entitlement (i.e. twenty years). Employees who exceed this entitlement will be required to 
submit an appropriate leave plan to reduce their balance within an appropriate timeframe. 
 
Financial and Resource Implications 

N/A 
 
Report prepared by: 
 
Belinda Tinus 
 
Report authorised by: 
 
Eileen Robinson 
 
Attachments 

1. Annual Leave Report – Period Ending 13 September 2016 
2.    Long Service Leave Report – Period Ending 13 September 2016   
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7 FINANCIAL & ADMINISTRATIVE SERVICES 

 
 

8 OPERATIONS 

 
 

9 TECHNICAL SERVICES 

 
 

10 PLANNING & DEVELOPMENT 

 
 

11 COMMUNITY DEVELOPMENT 

 
 

12 ECONOMIC DEVELOPMENT 

 
 

13 NOTICES OF MOTION 

 
 

14 CORRESPONDENCE FOR INFORMATION 

Tabled Separately 
 
 

15 GENERAL BUSINESS 

 
 

16 CLOSED MEETING ITEMS 
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17 DELEGATIONS 

17.1 Presentation - Police-Citizens Youth Club   
 
10.00am – Mr. Andrew Sherrington - Branch Manager and Mrs. Jackie Kiloh – 
Program/Projects Coordinator of Police-Citizens Youth Club, to present an overview 
of the youth programs being delivered in the Burdekin. 
 
 

17.2 Presentation - Ergon Energy   
 
11.00am – Mr. Andrew Gillespie, Meter Strategy Manager of Ergon Energy, to 
present the LED Streets Project. 
 
 

17.3 Presentation - Regional Development Australia   
 
11.30am – Ms. Glenys Schuntner, Chief Executive Officer of Regional Development 
Australia, to present an overview of Regional Development Australia and how they 
can provide assistance to Local Government. 
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